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SSS Conference Tender 2028 & 2029

We are Scottish Student Sport (SSS)! We are a member organisation and the coordinating body for student sport across Scotland. We work on behalf of Scottish universities and colleges to improve the student sporting experience through providing competition, development opportunities, and advocating for the sector with our external partners and stakeholders. 

Aim
SSS Conference brings together staff and elected officers from colleges and universities across Scotland, alongside our partners and sponsors, to spend time together, share experiences and celebrate the year so far. Taking place at the end of the second semester, it provides a valuable opportunity to pause, reconnect and strengthen relationships across the SSS community. Through a mix of engaging content, networking and friendly competition, SSS Conference creates space for members and partners to learn from one another, reflect on progress and look ahead to the opportunities and challenges of the year ahead.
The two-day residential event also includes our Annual Awards Evening, providing an opportunity to recognise and celebrate the achievements and contributions of individuals, teams and institutions across the sector. Conference forms part of our member workforce events calendar, alongside Festive Gathering, with both events serving as our flagship events in this space. Each year, we welcome around 100 guests to our host institution, bringing the wider sporting community together and supporting connections across the sector.
Recognising the ongoing financial pressures facing the tertiary education sector, ticket pricing is deliberately set to support accessibility and encourage participation from across the sporting sector.

Dates
SSS Conference is traditionally held during the first two weeks of June. The Conference will last 2 days and 2 nights maximum. However, there is an opportunity to be flexible, in line with facility availability. We would also need access around these dates to facilitate set up and pack down (e.g. night before). 
The proposed event dates for this tender round are: 
· Wednesday 7th & Thursday 8th 2028
· Wednesday 6th & Thursday 7th 2029 




Event Space Requirements

	Requirement
	Space/Facility
	Capacity

	Registration Area
	Suitable space for registration and morning coffee
	100

	Main event space 
	Auditorium, Lecture Theatre etc
	100 - 120

	4 Breakout Spaces
	Seminar room type space
	Minimum 30 (smaller can be accommodated but may require more rooms)

	Lunch 
	Suitable area for buffet sit down lunch with catering provided. 
	100 – 120 

	Sport/Physical Activity Space
	Can be flexible on availability
	60 - 70



General Requirements
· Accessible venue cognisant of attendees’ access throughout the event. This should include step free access to every room being used and hearing loops/accessible AV
· A/V provided in every teaching room
· Access to water fountains or refill points throughout the event 
· Supportive of sustainable and/or public transport options
· Wi-Fi access either through Eduroam or alternative Guest access

Catering Requirements 
· Morning Tea and Coffee for attendees (100 – 120)
· Lunch, to include coverage for dietary requirements (100 - 120)
· Lunchtime Tea and Coffee (100 - 120).

Accommodation Requirements 
· Approximately 50-60 en-suite single rooms with breakfast included (price to be agreed)

Annual Awards Dinner
· Access to an event space including:
· Seating for 100 minimum 
· 3 course meal (price to be agreed)
· Venue should include space for Awards presentations and dance floor
· Event space can be internal or external but should be within close proximity to accommodation
· Venue must be accessible as per general requirements 

Sustainability
As one of our core organisational values, it is important for us to run our events with minimal impact on the environment and its resources. We encourage delegates, host partners and ourselves to use sustainable travel options where possible, reduce waste by using reusable materials wherever possible, apply sustainable event practices, and use local suppliers wherever reasonably possible. 

SSS will:
· Coordinate logistics and delivery of the event working with the host institution key contact to agree practical arrangements. 
· Coordinate event content and speakers, ensuring the programme reflects the purpose of Conference and provides a balance of networking, learning, discussion and movement opportunities.
· Manage delegate and institutional communications, including invitations, registration, attendance and relevant pre-event information. SSS will retain responsibility for GDPR, delegate data and event finances.
· Provide clear information and requirements to the host, including expected numbers, programme requirements, catering needs, AV requirements and accessibility considerations.
· Provide two complimentary tickets for representatives of the host venue/institution, enabling them to participate fully in the event and engage with members and partners.

Host institution is asked to:
· Build awareness and buy-in for the event across the organisation, ensuring relevant teams and departments are aware of the opportunity and understand its purpose. We would particularly ask that you liaise with your sport/physical activity department in advance of submitting your tender. 
· Identify a key contact to liaise with SSS on all event-related activity and support the planning process.
· Provide a financial or in-kind contribution towards a specific aspect of the event. This could include free or discounted venue space, catering, sports facilities, equipment or staff time. Previous hosts have supported the event through a combination of these contributions.

How We Will Assess Bids:
SSS will assess bids based on the overall suitability of the proposed venue and approach, with consideration given to delegate experience, accessibility, operational requirements, value for money, organisational awareness and any added value the host can offer.
We are ultimately, looking for a proposal that provides a welcoming, practical and inclusive environment for members, partners and sponsors to come together.

Tender Timeline*: 
	Tender Opens
	11th September 2026

	Tender Submission Deadline
	23:59 19th October 2026

	Shortlisting
	w/c 26th October 2026

	Shortlisting Outcomes Communicated 
	Tuesday 3rd November 2026

	Site Visits
	w/c 16th November 2026

	Final Decisions Communicated 
	w/c 30th November 2026



*This is an indicative timeline and may be subject to change
If you have any further questions in relation to this tender then please contact Julia Stenhouse-Walton, Business Manager at SSS. 





Tender Questions
1. Which year would you like to host? Choose an item.

2.  Why would you like to host SSS Conference? (max 300 words)


3. What facilities would SSS Conference have access to for the event?



4. What would be the total cost to SSS of hosting the event, including a breakdown of all associated and additional costs? Pricing should clearly identify any VAT, additional or optional costs, and any elements that are included within the proposed price.

	Cost
	Description
	Expected cost to SSS
	Notes 

	Venue hire
	Main event space and any breakout / additional rooms
	£
	

	Accommodation 
	Cost per room per night
	£
	

	Delegate Catering
	Arrival refreshments, lunch and afternoon refreshments
	£
	

	Awards Night Venue 
	Venue hire if any cost. Require dancefloor space 
	£
	

	Awards Night Catering 
	3-course meal (approx per head) 
	£
	

	AV / technology
	Equipment and technical support
	£
	

	Facilities / activity space
	Sports hall, activity space or other facilities
	£
	

	Additional costs
	Any other required or anticipated costs
	£
	

	Total event cost
	
	£
	

	Financial/In Kind Contribution
	
	£
	




5. Who would be the key contact to liaise with SSS regarding the tender process conference? Please provide job role, department, contact details and any other relevant information. Where this would still need to be decided please outline this.  


6. Please provide any further relevant information e.g. cancellation policy, catering menu, accessibility guide, photographs/virtual tours etc.

 
Please return this to Julia Stenhouse-Walton at SSS before October 19th 2026. 
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